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*delete as 

appropriate

(A MATB1 should be available from the midwife/Doctor 20 weeks before EWC,  SMP will 

not 

be paid unless an

original MATB1 is attached.)

UNIVERSITY OF OXFORD

NOTIFICATION OF MATERNITY LEAVE

EMPLOYEE NUMBER

From (Department)

Division

Employee name

Is a MATB1 appended?          YES/NO

Signed:

Head of Department or Administrator

Date

   For Payroll Office Use

MATERNITY LEAVE

26 weeks SMP =  6 weeks @ 90% average weekly earnings

                                                           20 weeks @ Lower rate or 90% of  average weekly earnings if lower

SMP

 Starts

6 wks @

90%ends

20 weeks @

lower rate or 90%

starts

SMP ends

Commencing Maternity leave on

Expected week of confinement

Oxford Start Date

If NO  Date of leaving

Working days in lieu of holidays

Send P45 to

Average weekly

 earnings £

90% = £

Unpaid leave

 commences

Qualifying week

Pay periods used

for average pay

£

£

Date of Return

Does the employee qualify for

the University's maternity scheme?

YES/NO

* delete as appropriate
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