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Case Study 16: How to update the profiling without changing the total budget using the “hold” functionality 

By Diana Boxall 

There may be instances when the planner wants to keep the annual total at the recognised or agreed total, but needs to amend the profile of the months 

being planned (for the budget this would be all 12 months, for the Q2 forecast this would be six months of the second half year.)  The case study below is a 

worked example from the budget exercise where the annual total expenditure of £54.7k for rent was known, but the planner wants to amend the profile 

across the year.  

Note that “holds” are useful but powerful and will stay operative until released. It is good practise to release the hold once active input has finished. 

The starting point: 
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To make sure the total rent expenditure budget for the year does not increase over -54.7 

-Right click on the annual total cell for natural account 72110 Rent 

 

 

A small red triangle will appear in the bottom lefthand corner to indicate that there is a hold 

 

A new entry in May of -10 then adjusts the other monthly values, but does not change the total. 
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The hold will remain until released via the same right click mechanism 

 

 

Note that the consolidated hold can be applied equally to the mid level total 720 Rent Rates and Insurance. For instance, holding that total for the rent and 

rates category at -54.7 but introducing -25.0  of premises service changes proportionately updates the difference lines within the total 
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