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Accounting Guidance Notes: 
Department Equipment Listing (DEL)
This guidance applies to the quarterly edition of the Departmental Equipment Listing (DEL) showing equipment additions with a value over £25,000

	
University Policy

The University’s fixed asset register is maintained centrally for all capital purchases over £50,000. The University also maintains details of equipment costing over £25,000 (expense assets), to facilitate equipment sharing initiatives and also to ensure asset stewardship. Prior to the 1st April 2023 the University's policy was to recognise expense assets when they exceeded a cost of £10,000.



Procedures
The Financial Reporting team will issue to departments an updated DEL after each quarter end showing any additions of equipment over £25,000 for the quarter from the Invoices processed in the Accounts Payable (AP) module with the correct project expenditure type or purchasing category selected.

Departments will be asked to review and send a separate sheet with any amendments or additions not included on the list and return to the Finance Division for processing.
Departments are now asked to acknowledge if the DEL is correct as well as send in amendments and additions. This also applies to Nil DEL returns. This is an audit requirement and 100% of departments now have to verify their DEL or Nil DEL is correct each quarter.
Departments may maintain their own registers to enable them to undertake stewardship of their equipment. Retired and disposed of assets are not included the quarterly DELs and so Departments may wish to maintain a record of these if still in use within the department.
The Financial Reporting team will maintain a complete list of all current assets for all departments. 
Impact of not following the Policy

If assets are not recognised correctly within the University’s financial statements:

· the University understates its asset base which could influence external stakeholders;

· the University’s income and expenditure account is overstated.

Who to contact if there is a query

If you have any queries, please contact Departmental Equipment Listing mail box.

Further guidance can be found on the Assets page of the Finance Website.
Finance Division

www.admin.ox.ac.uk/finance/accounting/planning_reporting/yearend/ 
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